REQUEST FOR PROPOSAL 
For the
Preparation of a LOT COVERAGE STUDY AND IMPERVIOUS COVERAGE ANALYSIS 
Issued by 
Borough of Monmouth Beach, Monmouth County
Date Issued: Tuesday, March 7, 2017
Responses Due by 10 am EST on:
Friday March 24, 2017
REQUEST FOR PROPOSAL

1.0 Project Description
During the preparation of the Borough’s Floodplain Management Plan, the residents raised concern with the impact of the increased development throughout the Borough.  The Borough of Monmouth Beach is soliciting proposals for the preparation of a Lot Coverage Study to determine the increase in lot coverage since October 2012.  Based on the findings of the lot coverage study and impervious coverage analysis, recommendations for ordinance revisions shall be made.
1.1 PROPOSAL SUBMISSION

An original and one copy of the proposal are to be submitted, in writing, no later than Friday March 24, 2017 by 10 am EST.  All proposal submittals should be delivered by hand, first class mail or via email by the referenced due date to the contact person specified below.

Joyce Escalante, Municipal Clerk
Borough of Monmouth Beach 

18 Willow Avenue
Monmouth Beach, New Jersey 07750
Please note that any State or Federal suspension, debarment, or disqualification action against a consultant or any member of the consultant’s team will render them ineligible to participate in this program.
Proposals are considered public information, except as may be exempted from public disclosure by the Open Public Records Act, N.J.S.A. 47:1A-1 et seq., and the common law.  
2.0 SCOPE OF WORK AND COMPONENTS OF THE REPORT
As recommended by the Flood Advisory Committee in the 2106 Floodplain Management Plan, the consultant shall prepare an analysis of the pre and post Sandy Building Coverage and Lot Coverage/Impervious Coverage.  Based on the findings of the impervious coverage analysis, the recommendations for ordinance revisions to maximum lot coverage will be made.
The preparation of the Lot Coverage Study and Impervious Coverage Analysis shall include the tasks listed below:

TASK A: Review of Pre Sandy Building Coverage and Lot Coverage/Impervious Coverage

Using local, County, State, and Federal GIS layers, aerials, and tax maps, the consultant shall perform an analysis of building coverage and lot coverage/impervious coverage throughout the Borough that was in existence prior to Superstorm Sandy (October 29, 2012)

TASK B: Review of Post Sandy Building Coverage and Lot Coverage/Impervious Coverage

Using local, County, State, and Federal GIS layers, aerials, and tax maps, the Consultant shall will perform an analysis of present day building coverage and lot coverage/impervious coverage throughout the Borough.  Zoning and Building permit information shall be used to supplement the available GIS and Aerial data to determine the coverage on January 1, 2017
TASK C: Analysis of Building Coverage and Lot Coverage/Impervious Coverage 

The consultant shall perform an analysis on the average impervious coverage per lot in each zoning district and make recommendations to revise maximum coverage standards as necessary.

TASK D: Ordinance Amendments

The consultant shall prepare ordinance amendments as recommended. 
Task E: Meetings

The consultant should anticipate 5 meetings as follows:  kickoff meeting; 2 meetings with the Administrator, Planning Board Chairman and Construction Department; draft report review meeting; and presentation of the report and final recommendation to the Mayor and Commissioners at a Borough Meeting.

 Task F: Deliverables

The consultant shall provide 5 paper copies of the draft report and 10 paper copies of the final report.  A PDF copy of the final report and draft report shall also be provided.  A copy of the draft Ordinance as determined by the study findings shall also be provided.  A copy of the analysis mapping and calculation shall be provided for the Borough’s files.

2.1   CONSULTANT FEE
Interested parties should submit a lump sum fee proposal.  Any costs that are to be bourn by the Borough should be clearly indicated in this part of the consultant’s response.
3.0 SUBMISSION REQUIREMENTS
The following information shall be included in the Proposal:

a) Name of firm, individual or institution submitting proposal and owner ship information
b) Professional credentials of all individuals working on project

c) Resume of project manager and key personnel who will be working on the project.  Any subcontractors to be engaged by the entity preparing the proposal must be identified in the proposal.

d)  Narrative describing the consultants understanding and approach to the project.

e) Narrative describing the consultant’s knowledge of Coastal Monmouth County and the Borough of Monmouth Beach
f) Proposed fee for all deliverables 
g) Timetable for project deliverables and completion date
h) Examples of similar work products 

i) List of professional references with project type, size, location and contact telephone number.  At least five (5) references shall be provided.
4.0 SELECTION OF CONSULTANT  
All proposals submitted by the due date to the contact person named herein will be evaluated by Borough of Monmouth Beach, Monmouth County.  Each of the criteria in Section 3 above will be evaluated and assigned a point value by the Borough Commissioners and/or their assigns.  The award will be based on the professional having the overall highest point rating.  The Borough Commissioners reserve the right to reject any and all proposals if, in their sole discretion, they determine the proposals are not in the best interest of the Borough of Monmouth Beach
The award of the professional service is contingent upon the availability of funds.  Subject to the availability of funds, the Mayor and Commissioners will consider awarding the contract for professional services on or about March 28, 2017.
BOROUGH OF MONMOUTH BEACH

COUNTY OF MONMOUTH

Public notice

Notice of request for proposals

for the Preparation of a LOT COVERAGE STUDY AND IMPERVIOUS COVERAGE ANALYSIS
PLEASE TAKE NOTICE that sealed proposals for a Licensed Professional Engineer or Professional Consultancy Firm with duly licensed professionals on staff to prepare a Lot Coverage Study for the Borough of Monmouth Beach, County of Monmouth, will be received by the Borough of Monmouth Beach, until Friday March 24, 2017 at 10:00AM at the Borough Offices, 18 Willow Avenue Monmouth Beach, New Jersey 07750 at which time they will be publicly opened and read aloud.

Qualifications are being solicited through a fair and open process in accordance with N.J.S.A. 19:44A-20.4 et seq.
Specifications may be obtained between the hours of 9:00AM-4:30PM Monday through Friday at the Borough of Monmouth Beach’s Office of the Borough Clerk, 18 Willow Avenue, Monmouth Beach, New Jersey 07750.
.

Bids must be enclosed in a sealed envelope bearing the name and address of the Bidder and clearly marked:

“Proposal for the Preparation of a Lot Coverage Study and Impervious Coverage Analysis”
on the outside and addressed to Joyce Escalante, Municipal Clerk of the Borough of Monmouth Beach, and must be accompanied by all required documents as set forth in the instructions to Bidders.

All professional service contractors are required to comply with the requirements of N.J.S.A. 52:32-44 (Business Registration of Public Contractors), N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq (Contract Compliance and Equal Employment Opportunities in Public Contracts). Submission by Corporations and Partnerships shall include a completed Disclosure of Ownership form (N.J.S.A. 52:25-24.2) and shall include a completed Non-Collusion Affidavit.

The Governing Body reserves the right to reject any or all submissions due to any defects or waive informalities and accept any submission that in their judgment will be in the best interest of the Borough.








Joyce Escalante, Borough Clerk








Borough of Monmouth Beach
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